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w0 Carbon County School District #1

1.010 Mission Statement: Educating todayis students for tomorrowiis opportunities.

1.015 Vision Statement: Inspiring excellence-every child every day.

1.020 Core Values: Passion for Learning, Responsibility, and Excellence

1.025 District Goals:
O Improve student growth and achievement

~

O Operate as a healthy, safe and effective learning community

12 Rawlins High School

1.030 Mission Statement: Learning Through Cooperation

1.035 Vision Statement: Quality Learning for All

1.040 Goals:
e All students will improve their reading comprehension skills.
e All students will improve their math problem solving skills.
e All students will improve their respect towards themselves and others.

1.045 Guiding Principles

O Health and Safety
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O Respect
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O Legitimate Educational Purpose
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1.050 Goals for Activities at RHS

Support and reinforce the instructional purposes of the district

Enable all students to reach their greatest potential by providing unique educational enrichment opportunities.
Provide opportunities to learn individually and to work with team concepts and goals that will give each student the
confidence to be a life-long contributor.

Provide a disciplined, safe, and nurturing environment for students.

Be concerned with the interests of students by providing an opportunity to acquire skills and knowledge in an
enjoyable atmosphere which will create a desire for continual educational growth.

Strive for excellence without condoning “winning at any cost”.

Be aware that activities programs are representations of our schools, our communities, and us as a people.
Promote unity between schools and communities.

Provide opportunities to assist in the development of fellowship and goodwill

Promote the development of the “whole person”.

Encourage learning the qualities of good citizenship

Provide a variety of experiences to aid in the development of favorable habits and attitudes in students, which will
prepare them for adult life in a democratic society

Provide opportunities for participants to develop leadership skills

O¢ O« O

O¢ O«
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2.010 Graduation Requirements
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Required:

English/Language Arts

Mathematics

Science

Social Studies

Physical Education (To include Health)

Fine Arts and/or Foreign Language_and/or Vocational
Electives

|GU'I-I>CDCDCDCD

50 credits

(This credit system is representative of double the traditional Carnegie Unit system. 1
credit is equal to 1 semester of instruction.)

Students and parents will be advised on all levels of the Hathaway Success Curriculum to
make informed decisions regarding a path to graduation.



CLASSES WHERE STANDARDS CAN BE MET:

*Language Arts *Math *Science
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Proficiency in five of the nine content areas are required for all graduating classes.

*The Class of 2014 and beyond will be required to be proficient in Language Arts, Math
and Science as part of their five of nine content areas needed for graduation.

Dual and concurrent enrollment courses are enrichment opportunities. It is understood
3 college credits are equal to .5 Carnegie Unit/RHS Credit. If students enroll in college
courses for fewer credits, a study hall or another course must be taken to ensure adequate
seat time. If a student drops a 1 or 2 credit course before the drop/add period is over and
drops below the seat time requirement, s/he must enroll in full time study hall or another
course.

Students may be removed from dual/concurrent for poor behavior or lack of progress at
the discretion of the instructor, CCHEC director, and RHS Administration. The RHS
Principal has the discretion to exclude courses under the aforementioned credit
requirements from a studentos official RHS transcript.



2.015 Hathaway Scholarship
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All classes must be Hathaway-approved in order to count toward this scholarship. If
you have any questions about your Hathaway progress meet with the counselor.




2009¢chool Day Schedules:

Monday, Tuesday, Wednesday, Thursday Friday — Early Release Day
Warning Bell 8:30 5 min Warning Bell 8:30 5 min.
Period 1 8:35-9:29 54 min Period 1 8:35-9:15 40 min
Period 2 9:33-10:25 52 min Period 2 9:19- 9:58 39 min
Period 3 10:29-11:21 52 min Period 3 10:02-10:41 39 min
Period 4 11:25-12:17 52 min Period 4 10:45-11:24 39 min
Tutorial 12:17-12:42 25 min Lunch 11:24-12:04 40 min
Lunch 12:42-1:12 30 min

Period 5 1:12-2:04 52 min Period 5 12:08-12:47 39 min
Period 6 2:08-3:00 52 min Period 6 12:51-1:29 39 min
Period 7 3:04-3:56 52 min Period 7 1:33-2:12 39 min

2.025 Late Start Schedule
School will start @10:00 A.M. and schedule will be modified accordingly. School Messenger will be
used to notify parents and students of late start.

2.030 Inclement Weather & Emergency Closures

In the event school is moved to the late start schedule, is cancelled because of inclement weather or

other reasons, we will utilize School Messenger and a call will be placed to the number listed in our
system. Please help us by keeping this information updated at the RHS office. The District will also

notify 99.3 FM to announce a late start or closure.

2.035 Bulletins and Announcements

All notices of club meetings, activities and athletic events, social events, general information for the day,
and specific instructions are announced daily at the beginning of the first period by intercom and are
posted on Infinite Campus. If students or student organizations wish to include announcements in the
bulletin, they must fill out an announcement request that will be reviewed and approved by staff and
administration prior to being announced. Administration reserves the right to decline any announcement.

2.040 Insurance

An accident insurance policy is arranged by the District to cover accidental injuries sustained by
students while under the supervision of the school authority. The coverage will not duplicate the benefits
available from other coverage in force, but will supplement the coverage already in force. Claim forms
and filing instructions are available at the school. While insurance has been provided/arranged for
students, this does not mean the District will pay for those items not covered by that insurance. Parents
need to be advised that this insurance may or may not cover all remaining medical expenses.

2.045 Cafeteria

The school cafeteria is maintained as a vital part of the health program of the school. A well-balanced
lunch is offered for a reasonable price. The cafeteria staff maintains student accounts. All students will
be asked to fill out Free and Reduced Lunch Forms at registration to assure we receive appropriate
government allocations to ensure every student has the opportunity to be fed at school. High School
Breakfast is $1.75 and Lunch is $2.50.

Lunch is open Campus. Lunch privileges may be revoked by the administration for poor grades,
discipline, or poor attendance/tardies. (less than 10)



2.050 Lost and Found
Students who find lost articles are asked to take them to the office where the articles will be put in the
lost and found box and can be claimed by the owner. Students may report any losses to the office.

2.055 Student Valuables

Rawlins High School will not be held responsible for the loss, theft, or destruction of a student’s
personal property. Students are cautioned not to bring large amounts of money or items of value to
school. Do not leave excessive amounts of money or valuables in your backpack or lockers.

2.060 Visitors

In order to maintain a safe and orderly environment for students and staff, all visitors must check in/out
through the main office and must wear an approved visitor identification throughout the visit during
school hours. School aged visitors will not be permitted to accompany RHS students to class.

2.065 Crisis Action Plan

Please see the current crisis action plan generated by CCSD #1 in cooperation with Rawlins Police
Department, Rawlins Fire Department, Carbon County Sheriff’s Office and other related emergency
agencies. The purpose of this plan is to ensure staff and students respond to “crisis events” in a
prescribed manner to ensure the safety of our students.

2.070 Medication

It is the policy of Carbon County School District #1 that school employees will not administer any
medication, prescription or non-prescription, to students without written permission and without the
procedures set forth in District Policies JLCD-E, JLCD-E1, and JLCD-E2. It is requested that if a RHS
student is prescribed a medication that may interfere with any part of their normal day at the high
school, notification should be given to the office to ensure we are best prepared to provide appropriate
care and safety to each and every student. Over-the-counter medication that is not being taken as
directed or for a purpose different than intended will result in discipline.

2.075 Immunization

The Immunization Law of the State of Wyoming (W.S. 21-4-309) requires that all students attending
school be properly immunized. The Law provides a conditional enrollment period of 30 calendar days; if
the requirements are not met by that time, students will be denied further attendance at school.

The following are minimum requirements for school attendance:
DTaP/DTP/Td(Age-appropriate series complete)4-5+one additional Td(Tetanus diphtheria)Td
boosters are recommended every ten years.

Polio(Age-appropriate series complete)4-5. The final dose must be given on or after the age of 4.
MMR (measles mumps-rubella)2 Doses are required.

Hepatitis B-new adolescent dose- 2 doses up to age 15; 15 and older-3 doses are required

O«
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2.080 Lockers

School lockers are the property of the School District and at no time does Rawlins High School
relinquish its exclusive control of lockers provided for the convenience of students. The Administration
will search any locker if there are “reasonable suspicion” that the search will turn up evidence that
student or students have violated or are violating the law or the rules of the school. All ninth grade
students will be assigned a locker. All other students may be assigned a locker by request through the
RHS Office.

2.085 Student Automobiles

Students who drive a motor vehicle to school must park in proper parking areas, which are in front of the
school or in front of the RHS Stadium only, also NO parking in the front row (visitor’s parking), any
violation of student parking will result in a warning on first offense. Each subsequent offense will result
in a $5.00 fine.

Automobile safety is essential, reckless or careless driving in and around school will be reported to the
police. Any infraction of this policy will result in loss of driving privileges at school and other
disciplinary actions as determined by the administration.

Students who possess a valid driver’s license may drive to and from the CZECH campuses if a release of
liability is signed by the student and parent/guardian and is submitted to the office. Students choosing to
drive must sign out of RHS and check in at the other campus upon arrival.

Administration reserves the right to search a student’s vehicle if there is “reasonable suspicion” that the
search will turn up evidence that student or students have violated or are violating the law or the rules of
the school.

2.090 Accident/Injury/Incident Reporting
Every accident/injury/incident in the school building, on the school grounds, at practice sessions, or at
any activity or athletic event sponsored by the school must be reported to the RHS Office immediately.

2.095 Trespassing

RHS students should not be on other school’s property during their school day and ¥2 hour before or
after their school hours. Students who have to be on other schools property must check in at that
schools’ office before entering the school or being on school grounds. Students who knowingly violate
this may be cited by the police department for trespassing and/or discipline from the school.

2.100 Homeless Students
Please refer to Homeless Student Board Policy JLG.
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s Citizenship, Grading & Discipline

Practicing good citizenship is a fundamental part of being successful in school and in life.
Good citizenship consists of, but is not limited to, the following core traits:

6 Being Proud 7 which can be demonstrated through hard work, being positive, and being friendly.
6 Being Responsible 7 which can be demonstrated by being prompt, trustworthy, and aware.
6 Being Considerate v which can be demonstrated by being honest, kind, and respectful.

The Outlaw Citizenship Program is designed to acknowledge and reward students for demonstrating the
core traits. The emphasis of the program is on positive behavior.

OUTLAW OF THE WEEK PROGRAM

This program is designed to recognize student excellence within the educational environment. Those who go above and
beyond the finorm.0 Students will be selected/nominated by staff in a collaborative effort during PLC Meetings. Any staff
member may share information to nominate students for consideration during this process. Students may be recognized for
any of the following categories:

0 Outstanding Performance

O Recognition of Leadership Qualities
O Growth/ Improvement

O Exemplary Displays of Citizenship

Students will be nominated by departments through a rotation process. (Example: Math week 1, Science week 2,
English/L.Arts week 3, etc€) This is not a participation award. Our goal is to nominate and honor those students who
demonstrates the positive qualities of a successful contributing member of society. To recognize as many deserving students
as possible, we will limit one award per student, per quarter to increase opportunities to recognize a wide variety of
individuals for their effort, growth, and accomplishments.

Students who are awarded OUTLAW OF THE WEEK will be eligible for recognition and awards which may include:
Certificate of Recognition with specific accolades for the award.

Picture and nomination in local newspaper and school webpage.

Students will be announced (interviewed) on local radio station

Display of award on school bulletin board, marquee, and facebook page.

Meal certificate from local community business leader.

O¢ O¢ O¢ O¢ O¢

Student nominations will be received from the following categories:

Core Content Teachers

Electives & Fine/Performing Arts

Athletics

Student at Large ( any faculty/staff member may make this nomination)

OUTLAW OF THE MONTH

At the end of every month, every OUTLAW OF THE WEEK for that month will have their name placed in a drawing for
their opportunity to be awarded as the OUTLAW OF THE MONTH. This may only be won once per year per student.
Awarded student will receive their choice of OUTLAW GEAR and a PREMIER STUDENT PARKING SPOT which will
be located front and center of the student parking lot near the student entrance. If the winning student does not drive or if
they choose, he/she can give the parking spot away to another student they wish to recognize who has been supportive of
their success or a positive example of the school.

O¢ O¢ O¢ O¢
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3.015 Grading Practice

Students will have 2 school days for every day absent to submit assignments.

Students may earn opportunities to retake, redo, or revise assignments by showing studious effort and
timely submission.

All final grades will be based on grading policies determined by department .

Grades will be recorded for Summative Assessments.

Departments will determine how to score/record Formative Assessments.

Students cannot earn fiExtra Credit.o

Teachers can give a score of 0 or NHI to indicate missing or plagiarized work.

Grades must reflect actual performance in class.

Teachers can assign mandatory work that does not have a separate grade value.

Students will have 5 school days after the quarter to complete all work at the end of the first semester.
All work is due the last day of school for the second semester of the school year.

Consequences for plagiarism/cheating are explained in the discipline portion of this handbook.
Exceptions to the above grading rules may be made by administration if deemed necessary.
Administration will only consider extensions for (family emergency, illness/injury, or other
circumstances deemed out of the studentds control creating excessive difficulty to complete coursework
within the predetermined time frame.)

All Virtual Courses must be completed in the semester they are taken.

3.020 Credit Recovery

Students may become eligible for credit recovery through a virtual setting if they have taken the course
at Rawlins High School and have failed the course. Seniors will be given first priority if there is limit on
students.

Virtual courses are not intended to replace classroom instruction but may be provided for a student as
a credit recovery opportunity in the event they fail a course.

3.025 Attendance

Our education program here at RHS is diverse and challenging. It provides our graduates the necessary
skills and knowledge to continue in whatever future education, vocation, or career they choose. We also
recognize the close relationship between attendance and achievement. The school cannot teach pupils
who are absent. Frequent absences disrupt the continuity of the instructional process, not just for the
absentee, but for other students and staff as well. Everyone loses when someone is not present. High
school attendance is the privilege and responsibility of the student and parent or guardian. Students
need to attend all scheduled classes and keep absences to an absolute minimum. Seniors will be
allowed (2) college visit days that are school excused but the senior must provide evidence of the
actual college visitation.

Rawlins High School will send letters of attendance home at 5, 10, and 15 absences for the year. School
excused absences (such as sports trips) and medically excused absences will not count toward the letter.
Any student with ten or more absences in any one school year may be referred to the Board of Trustees
for determination that the child is a habitual truant. The Board, in turn, notifies the County Attorney,
who then is to initiate proceedings in the interest of the student under the - X Y H @ RX&PABtudents
with excessive absences may lose credit, please see Policy IKE. In addition, Wyoming law allows for
the criminal prosecution of any parent, guardian or custodian of any child who willfully fails neglects or
refuses to send their child to school

12



Medically excused absences can only be documented by a note from the doctor, dentist or orthodontist
that was visited. A parent call or note will change the absence to Parent Excused. Parent excused
absences are counted for the attendance letters.

* School Messenger makes nightly phone calls to homes of students marked absent during the day.
After hearing the message parents may press ‘0’ and leave a message excusing the RHS student.
*Absences must be excused within 24 hours of the absence through school messenger or written note
to be considered excused. If a student anticipates being absent, he/she should talk to the teachers
involved so that proper classroom planning may occur. It is the student’s responsibility to get make up
work for days he/she is absent.

3.030 Absences Will Be Recorded in Infinite Campus As:
1. P — Parentally excused

.S — School excused

. E — Office excused

.M — Medically excused

. X — Unexcused

. H-Homebound

. O = Out of school suspension

. T — Tardy

. L - Legal

O 00 1 O\ D B~ W

Visitation Leave — A visit to a college or advanced training facility will be allowed for students with
prior approval of the principal. These absences will be recorded as (S) school excused. A letter
validating the visit will be required upon the student’s return to school.

3.035 Office Excused Absences

The administration can excuse student absences for bereavement, trauma, or occasional incidents
involving life threatening illnesses like, but not limited to, asthma, diabetes, hypoglycemia & forms of
epilepsy. If symptoms of the illnesses manifest more regularly, the administration will start the process
of creating a 504 plan for the student.

3.040 Unexcused Absences
Any absence that is not approved or excused by the school will be considered truancy. Unexcused
absences will result in disciplinary action by administration to address truancy.

3.045 Make-up Work

It is the student’s responsibility to arrange to make up class work missed during an absence and he/she
will be allowed a reasonable length of time to make up the work missed during the absence. The typical
rule will be 2 days to make up each day of absence.

3.050 Tardiness
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Reporting to class period 5 or less minutes late is considered being tardy. If a student reaches 5 tardies
the discipline process will include assigned detentions, in-school suspension, Saturday School, and
In-School Suspension

RHS Tardy Policy Consequence Rubric
Office Referral Tardy Policy per Semester (cumulative administrative consequence sequence)

05 cumulative tardies (3) lunch detentions (meet to discuss what can we do to help)

10 cumulative tardies i day of In-School Suspension (meet to discuss schedule change, locker change)
15 cumulative tardies i Day of In-School Suspension

20 cumulative tardies Saturday School

25 cumulative tardies Parent chaperone/escort for each class or 1 Day of In School Suspension

*Students exceeding 25 tardies will be provided consequences for insubordination.

3.055 Excused Tardies
Excused tardies are allowed under the following circumstances which will be verified by a note, phone
call or email:

-Another teacher, principal or office has delayed the student.

-The bus is late.

3.060 Dress Code: “Dress for Success”

Dress for Success at RHS! Rawlins High School is committed to academic success. The way we dress
demonstrates our commitment to excellence. Clothing should reflect the intent and mission of the
school. Uniforms or “Dress Codes” are commonplace in the business world and other fields of
employment. Our school is committed to preparing students for the work force and a global community.
It is our desire to create a safe and secure environment conducive to learning. Dress is one area that
often distracts from that goal. The RHS dress code is meant to be a fluid document. As changes occur
that become distractions to the learning environment or safety of our students they will be addressed.
Decisions about appropriateness of clothing are at the administration’s discretion. The Dress Code
policy has been established for consistency in helping students, parents, and staff understand the dress
code expectations for Rawlins High School.

Students in violation of this policy will be given the opportunity to fix their appearance; this may
include the wearing of school pride shirts, or the opportunity to change into other clothing. A student’s
parent/guardian may also be called by the student to request they bring appropriate clothing to school for
the student. Students will not return to the learning environment until they are dressed appropriately.
Parent/guardian may also take the student home to correct their dress. This absence will count as an
unexcused absence. Reversing or covering up the clothing is NOT an option. Failure to comply, or
reverting back to the clothing in violation, or continued dress code violations will result in further
disciplinary action for insubordination.

Rawlins High School Dress Code Visual Aid
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Area in silhouette which is shaded needs to
be covered by clothing to be in compliance
with the Rawlins High School Dress Code.

Top of shoulders covered

Neckline above the armpit

Legs should be completely covered above
of midpoint of the thigh.

General Guidelines: Student clothing should be positive in nature and
promote excellence. Clothing will cover the body and represent the dignity of
each individual. Clothing and accessories must be free of drug, alcohol, sexual references, gang related
lifestyles, or any other messaging that may serve as a distraction, offend, or threaten others. Clothing
may not be tight fitting or overly revealing.

Pants/Tops: Clothing worn should be appropriately sized, not baggy or tight. Clothing will cover the
body and not expose undergarments or skin. Clothing will be in good condition without excessive holes
that expose skin or undergarments. Pants must be free of chains and other hanging accessories. Pajama
pants are not acceptable. Yoga pants, leggings or tights will be acceptable only if the students wear a top
that reaches the tip of their fingertips when standing up straight arms to their sides or mid thigh in
length.

Dresses/Skirts/Shorts: Length and cut of dresses/skirts/shorts should be appropriate for the school
setting. Hemlines will reach to the midpoint of the thigh. Shirts may not reveal cleavage or bare
midriff. All clothing will cover all undergarments.

Shoes: Shoes must be worn at all times while at school. No bare or stocking feet. Bedroom slippers
may not be worn while at school.

Headwear: Hats or headwear will be removed before entering the building. Bandanas of any color or
design are not allowed. Hats should not be carried from class to class. Head Bands will not be allowed.

Accessories: All jewelry or accessories will be free from any distracting symbols or logos as indicated
in the “Tops” section of the Dress for Success standards. Studded bracelets and neck chokers are not
acceptable. Chains that connect to wallets or other items should be removed before entering the
building. If jewelry is deemed inappropriate for safety reasons in PE classes students will be asked to
remove the jewelry for that class period.

Handbags / Backpacks: Methods of carrying school supplies to and from classes should be in
alignment with the Dress Code. They will be free from any (non-manufacturer) logo or reference to
violence, drugs or alcohol, sexual references, or any other distraction from the educational process. It is
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requested that these items follow the same guidelines as is specified above. Administration reserves the
right to search a studentiis baqg if there is yreasonable suspicionp that the search will turn up evidence
that student or students have violated or are violating the law or the rules of the school.

Outerwear: Outerwear is considered jackets, coats, hats, gloves, ear muffs, etc. Outerwear should not
be worn during school and left in a student’s school locker, unless warranted in specialized courses or by
circumstances permitted by administration.

Tattoos: Tattoos that are gang related, depict violence, drugs or alcohol, or are vulgar or sexual in
nature will be covered prior to entering school.

We believe that the way we dress will in fact affect our learning. The Dress for Success standards are
not to limit a student’s expression, but to provide a secure and non-threatening environment for all of
our students. We appreciate your support in meeting our expectations.

3.065 Electronic Equipment

Due to excessive misuse of electronic device for bullying, harassment, inappropriate content as well as a
general disruption of the educational environment, cell phones and any other personal electronic device
is deemed unnecessary during school hours. Rawlins High School will not be held personally
responsible for the loss, theft, destruction or inappropriate use of a student’s personal electronic device.
Any student needing to use the phone may come to the office during “their time” to request permission
to use the phone. Parents needing to reach their child may call the office.

0 If a student chooses to bring their device to school, they may only be used before school, during lunch
time, and after school. Phones are not to be seen or heard at any other time.

0 All Student owned electronic devices are to be turned off and out of sight during school hours except
during lunch.

O If a staff member hears or sees a student owned electronic device during class without permission it is

expected to be confiscated and brought to the office.

3 First offense the phone will be taken for the day, delivered to the office, and expectations need to
be reviewed before being returned at the end of the day.

3 Second offense it is expected to be turned into the office and checked into the vault for a parent to
pick up during office hours at their convenience.

3 Third offense: the phone is expected to be turned into the office and checked into the vault for a
parent to pick up during office hours at their convenience. Furthermore, Student will lose their
privilege to carry their cell phone with them for remainder of semester, and the student will be
cited for “Insubordination.”

Bullying, harassment, intimidation, threats, inappropriate pictures, blackmail, and like behaviors will be
handled just as if a phone were not involved_and cell phone privileges will also be revoked.

0 Educators understand that there are times when emergencies arise. If this is the case, the student is
expected to ask a faculty member for permission, or inform faculty members they are expecting a call.

Professional discretion may be used by teachers as to the use of electronics for educational purposes in the
classroom, as long as classroom expectations are clearly established. If any criminal violations may have been
allegedly committed, the police will be called and the phone/device will be turned over as evidence.
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